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If you're looking to Import Users into CoachMePlus, look no further. Quickly add in up to 100
Athletes at the time with the User Importer. Follow the steps below to learn how to do this.
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1. Go to Settings -> Security -> Users.

2. Select the Import button in the upper-right.
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# Firstname name Role Title Username Email address

Phillip Arnold Athlete, Demo p.armald p.arnold@example.org

Jeffrey Berry Athlete, Demao j-berry J-berry@example.org
Data

welly Bishop Athlete, Demo kbishop k.bishoalample.org
Team Access Points

Kimberly Bryant Athlete, Demo brya k.bryant@example.org

Randy Burke Athlete, Demao r.burke rburkedexample.org

mport up to 100 users by adding them to the C mpart template

Column Use

first_name

(*Required) First Name

middle_name

ast_name

email_address (*Required) Valid E-mail Address

username *Required) Login Username
title (Optional) Title

Jersey_number (Optional, [0 1o Jersey Number
date_of_birth Optional, [YYYY-MM-DO]) Date of Birth

(Optional) Log!
(Optanal

Optional

(Optional)
training_group_full_name (Optianal) The name of Gr

role_name_list Optional) The name of

File

4. Select Upload File and drop in the file you would like to Import. Submit for review.
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+ Import Users

Review the users in the table below to confirm prior to import.

The import process may take a few minutes. Please do Not Close your browser once submitted

File
CoachMePlusUsers<{1) (2
o= Cancel o Import
* recards per page search
Team Access Points
#  first_ name middle name last_name email_address username title jersey_number date of birth password force password_change s
Algorithm Engine
John smith chnsmith$example org ohnsmith1 @9 jan 1. 2000 Yes L
Settings
Heln 1 Jane Doe janedo o AneCoe o Jan 00 L Y

Showing 1 to 2 of 2 entries

5. If done correctly, you will confirm that all looks correct, then Import. If you get any errors,
please make sure you are saving in CSV Format, have the correct date format for date of
birth, and make sure you are not repeating any Usernames or Email Addresses that

already exist in the system. You will not be able to Import if any of these issues are present.

If you get the message below, you have successfully Imported your Users into

T e

Your users have been imported

+ Upload another file

10 * records per page Search

# first_.name middle_name last_name email_address username title jersey_number date_of birth password force_password_change i
John Smith johnsmith@example.org  jOREmithi 9% Jan 1, 2000 Ves

2 Jane Doe anedoeBexample.com anecoel 98 an 2, 2000 Yes

Showing 1 to 2 of 2 entries

Was this article helpful?

v Yes H X No
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